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Certificate


STUDENT RESPONSIBILITIES
to provide Enable College with work placement documents signed by students and work placement facility.
Student to provide Enable College with all completed work place assessments.


ENABLE COLLEGE RESPONSIBILITIES
Qualifications, Parchments, Transcripts and Statements of Attainment will be issued within 30 days from the learner being assessed as meeting the requirements of the training program the learner is enrolled to complete and providing all fees the learner owes to Enable College have been paid.







STUDENT RESPONSIBILITIES
Enrolment form
Completed literacy and numeracy form
Completed oral questionaire
Deposit paid
Submit recognition evidence
Police clearance applications(as required)


ENABLE COLLEGE RESPONSIBILITIES
letter of offer
Course information
Receipt of funds
Timetable
Recognition assessment
Student identification



TRAINING COMMENCEMENT


STUDENT CONFIRMS STUDY STYLE, 
Online/correspondance: they take first 2 units due date 1 week full time 2 weeks part time. 
Class: attendance in class units should be completed 1 week full time 2 weeks part time.

All students to sttend compulsory practical sessions and compulsory work placement



ENABLE COLLEGE RESPONSIBILITIES
Books/CD ROM and training material
Mark submitted assessments within 4 weeks
If the unit has been marked not yet competent student has 2 weeks to resubmit
Once submitted marked within 4 weeks.
If student does not pass unit in on time or misses class delivery time will be longer.



WORK PLACEMENT
       




STUDENT RESPONSIBILITIES
Student to meet work placement contact and get documents signed.
Uniform prepared, White shirt, Black pants, Enable College Student badge and enclosed non-slip shoes.



Once Enable has work placement paper work, police clearance and all training has been completed we can organise a placement, This can take 4 - 10 weeks if there is no restrictions.
(if a student has barriers, day, hours, location there is no timeline for placement)
Organise insurance
Meet student and assess student personal presentation, support student and employer whilst on placement.


Prior to application for placement the student must have an industry satisfactory Police Clearance, 95% of the theory completed and deemed competent, and all practical sessions attended and passed.


ENROLMENT
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